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Adding a new class to Echo360

This process applies when you’d like to add a new recording for a teaching activity. For recordings
you'd like embedded inline within Blackboard, follow this guide instead.

1. Click on the ‘Lecture Recordings’ link located within Course Resources

it B3 Course Resources
@ Visible to students
This folder contains links to lecture recordings, the course reading list and
subject guides. It also contains course help and course staff information.
Your learning resources are located below. ~

i ) Transcripts - Advice
© Visible to students ~

i @ Lecture Recordings
@ Visible to students =
Click on the link to view your lecture recordings.

2. Click on ‘New Class’
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3. Fillin the details for your recording and click on ‘OK’. Classes are organised by recording
start time in Echo360.

New class

Name

Example Class

Options
Start Date Start time Duration
09/09/2025 12 : 00 PM B 1hours v 0 minutes
Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do.
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4. Locate your class within the list, and click on the + icon, and select ‘Add Video’

Example Class September 9, 2025 12:00pm-1@0pm o

Add Video

September 9, 2025 2:00pm-2p4r b
Add Presentation

Add Interactive Media
September 16, 2025 11:00am-110:... Jaaer b

5. Select ‘Upload a file’

Add a video

CORES

Upload a file Import from
your library

CANCEL

6. From here, you’'ll be prompted to drag and drop (or select the file) to upload. Once
uploaded, you’ll be brought back to the Echo360 class recordings page.

Select Files to Upload

videos to take 2-3 hours to become available to students. If you are still seeing a

Videos can take a long time to process within Echo360. It is not uncommon for
@ grey icon after 48hrs, please contact let@eait.ug.edu.au
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